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ESCROW/TRUST ACCOUNTING QUESTIONNAIRE


	     
	
	     

	Approved Attorney or Independent Settlement Service Provider Applicant Name
	
	Date

	
	
	

	     
	
	

	Firm/Company Name of the Approved Attorney or Independent Settlement Service Provider Applicant
	


	1.  ESCROW/TRUST ACCOUNTING INFORMATION


	1.
	List all bank accounts including escrow/trust, fiduciary, closing/settlement , IOTA or IOLTA accounts (hereinafter referred to as “escrow/trust”) used in your firm:  

	Bank Name
	Bank Account Title
	Bank Account Number
	
	Real Estate Only
	Allowed to Audit

	     
	     
	     
	
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes

	     
	     
	     
	
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes

	     
	     
	     
	
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes


	2.
	List all real estate escrow/trust bank accounts closed within the last 12 months.

	Bank Name
	
	Bank Account Title
	
	Bank Account Number

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     


**Please be advised that any escrow/trust account used for closing real estate transactions wherein FATIC will provide title insurance coverage, will be required to be audited by FATIC authorized personnel.  
	3.
	Is a separate ledger card maintained on each escrow case?

	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	


	4.
	Are file balances reconciled to bank balances on a monthly basis?

	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	If “Yes” does the firm use an  FORMCHECKBOX 
 Automated or  FORMCHECKBOX 
 Manual system?


	5.
	Do you agree to allow our authorized personnel access to your escrow/trust account for audit purposes?  

	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	


	6.
	If your trust account is not a real estate only account, will you set up a separate escrow/trust account for real estate transactions?

	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 N/A
	


	7.
	List all individuals authorized to sign escrow/trust checks, initiate and/or approve wire transfers:  

	Name
	
	Position
	
	Bank Account

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     


NOTE:  Each party will receive and email from HireRight Customer Support containing a link for submitting an authorization to run Consumer Reports. Please add customersupport@hireright.com to your email Safe Sender list.  Please complete this authorization request within 3 business days of receiving you email invitation.
	8.
	List all individuals who prepare escrow/trust  checks and/or wire transfers: 

	Name
	
	Position
	
	Bank Account

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     


	9.
	List all individuals who maintain the accounting records for escrow/trust  transactions:

	Name
	
	Duties
	
	

	     
	
	     
	
	

	     
	
	     
	
	

	     
	
	     
	
	

	     
	
	     
	
	


	10.
	Do you perform the escrow/trust account reconciliations in house?  

	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	If “No”, provide the name of the independent third party vendor:

	     

	

	If “Yes” list all in house individuals who perform the escrow/trust account reconciliation:

	Name
	
	Position
	
	Bank Account

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     


	11.
	List all individuals who review the escrow/trust account reconciliation:

	Name
	
	Position
	
	Bank Account

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     

	     
	
	     
	
	     


	12.
	Are all escrow and closing personnel bonded?

	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	If “Yes”, list carrier and amount of coverage:

	     

	     

	     

	     


	13.
	Does the firm maintain a “centralized” escrow accounting system separate and distinct from the operating/general accounting system?

	 FORMCHECKBOX 
 No
	 FORMCHECKBOX 
 Yes
	If “Yes”, briefly explain the escrow accounting process:

	     

	     

	     

	     


	2. SYSTEM INFORMATION


	Please complete the following section on escrow accounting procedures:

	

	 FORMCHECKBOX 
 Computer accounting 
	 FORMCHECKBOX 
 Manual accounting
	 FORMCHECKBOX 
 N/A


	What system is used for your monthly escrow trial balance?  (Escrow trial balance must be updated and reconciled to escrow/trust bank account(s) monthly)

	 FORMCHECKBOX 
 Computer system 
	Name:
	     
	 FORMCHECKBOX 
 Manual system


	Please note your computer configuration:

	Software

	Escrow closing:
	
	     
	
	

	Escrow accounting:
	
	     
	
	

	Operating accounting:
	
	     
	
	

	Word processing:
	
	     
	
	

	
	
	

	Operating system:
	
	 FORMCHECKBOX 
 DOS  FORMCHECKBOX 
 Linux  FORMCHECKBOX 
 Windows NT  FORMCHECKBOX 
  Win95  FORMCHECKBOX 
 Windows 2000  FORMCHECKBOX 
 Windows XP  FORMCHECKBOX 
 Windows Vista  FORMCHECKBOX 
 Other

	Other(s)
	
	     


	3. SUBMISSION INFORMATION


	Enclosed with this questionnaire is a copy of the FATIC “Escrow Guidelines for First American Title Insurance Companies, Agencies and Approved Attorneys for your review and acknowledgement.  Please review and sign below to note your agreement with the guidelines and note any exceptions.  I understand that FATIC is relying upon the representations made in this Escrow/Trust Accounting Questionnaire and that it is a part of the evaluation of the application for an Approved Attorney with FATIC.  I hereby certify that the information supplied on this Escrow/Trust Accounting Questionnaire is accurate and contains a complete listing of all bank accounts.

	

	By:
	
	
	     

	
	Signature
	
	Title

	
	     
	
	     

	
	Print Name
	
	Date


	Exceptions Noted:
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